Document Number: TTT- HR-0005
ELECTRONIC COMMUNICATIONS Function: HSSE
USAGE POLICY ’
mutan"_jm Revision Level: 1.0
Issued by: HSSE Department Release Date: 09/20/2016
Approved by: P.POTTER Page 1 of 1

STATEMENT

TITANIUM TUBING TECHNOLOGY LTD. PROVIDES AUTHORIZED USERS WITH ACCESS TO COMPANY MOBILE
DEVICES, USING COMPANY DATA PLANS, COMPUTER EQUIPMENT FOR THE PURPOSE OF PROCESSING
ELECTRONIC INFORMATION, AS WELL GIVES EMPLOYEES ACCESS TO DATA THROUGH PERSONAL MOBILE
DEVICES. ALL EMPLOYEES WHOM HAVE BEEN ISSUED COPMANY MOBILE DEVICES, USING COMPANY DATA
PLANS BY WAY OF COMPANY DEVICES OR PERSONAL DEVICES, AND EQUIPMENT MUST ADHERE TO THE
POLICY.

A. Users shall NOT use or permit the use of electronic communications for any illegal or gambling
purpose.

B. Users MUST NOT stream large amounts of data, through the Titanium company data plan using
hot spots or direct data, to stream programs such as Netflix, Air Video, Crackle, Youtube or any
other like programs.

C. Users shall NOT upload, download, or otherwise transmit unauthorized Commercial software or
any copyrighted materials belonging to Titanium, or to parties outside of Titanium.

D. Users shall NOT intentionally interfere with the normal operation of the network, including
propagation of computer viruses and sustained high volume network traffic that substantially
hinders others in their use of Titanium’s Network.

E. Users shall NOT examine, change, or use another person’s files or output for which they do not
have explicit authorization.

F. Users shall NOT use the Titanium Network to gain unauthorized access to any computer system
or computer network.

G. Users shall NOT access or retrieve information that is in violation of copyrights or licensing
agreements.

H. Users shall not participate in chat rooms and social networking sites during times that could
hinder the employees work ability or performance.

I.  Users shall not use the Internet for listening to music and/or radio broadcasts that could hinder
employee’s performance. Manager’s discretion, or interferes with the network performance.

The company retains the right to monitor employees USE AND ADHERANCE TO THIS
POLICY. If it is discovered that an employee’s usage causes a decline in productivity,
instills a financial burden to the company or Interferes with the smooth workflow in the
workplace, the company may apply accountability and corrective actions. For an action
that constitutes a breach of security, gross violation of the policy or cause of an
accident, the employee may face severe disciplinary repercussions up to and including
termination




